
U.S. DEPARTMENT OF STATE 

U.S. EMBASSY Lusaka, PUBLIC AFFAIRS SECTION 

Notice of Funding Opportunity 

 

Funding Opportunity Title:  U.S. Embassy Lusaka Public Affairs Section Request 

for Statements of Interest (RSOI): Annual Program  

Statement 

Funding Opportunity Number: PAS-Lusaka-FY22-01 

Deadline for Applications:   Applications accepted through April 15, 2022 

CFDA Number:    19.040 – Public Diplomacy Programs 

Total Amount Available:   Between $5,000 and $25,000 

 

 

A. PROGRAM DESCRIPTION 

The U.S. Embassy Zambia Public Affairs Section (PAS) of the U.S. Department of State 

announces a Request for Statements of Interest (RSOI) from organizations interested in applying 

for funding for program proposals that strengthen ties and build relationships between the United 

States and Zambia.  PAS Zambia invites organizations interested in potential funding to submit 

Statements of Interest outlining program concepts that reflect this goal.  This is an Annual 

Program Statement, which is an annual funding opportunity to generate competition for new 

awards.  Please carefully follow all instructions below. 

 

The submission of a Statement of Interest (SOI) is the first step in a two-part process. Applicants 

must first submit an SOI, which is a concise concept note that describes your program idea and 

its objectives before the development of a full proposal application.  Upon review of eligible 

SOIs, PAS will invite selected applicants to expand their ideas into full proposal applications.  

SOIs may be submitted for consideration through April 15, 2022. 

 

Successful SOI applicants will be notified via email by May 6, 2022.  Instructions on the 

requirements of a full application submission will be provided at that time. 

 

Purpose of Small Grants:  PAS invites proposals from non-profit and non-governmental 

organizations for projects that support core U.S. government priorities in Zambia, including 

promoting democracy and good governance, building inclusive economic prosperity, 

strengthening health systems, and advancing peace and security.  
  

Successful proposals will include a component that relates to the United States.  This could be a 

component that promotes participation in U.S. exchange programs and sharing of experiences 

during U.S. exchange programs, sharing of models and ideas learned during U.S. exchange 

programs, promotion of U.S. culture and values, or components that promote a better 

understanding of the United States.  Successful proposals will clearly describe the U.S. 

component of the program. 
  

Successful proposals will clearly define the anticipated results of the program, when results will 

be expected, and how the U.S. Embassy can measure the anticipated results.  Successful grantees 



will proactively show progress towards results through regular reporting to the U.S. 

Embassy.  U.S. Embassy officials will visit project activities regularly to monitor progress.  

  
This grants program generally does not favorably review proposals to hold conferences.   
 

Examples of potential small grants programs include, but are not limited to, programs that:  

• Are developed by an alumnus/a of a U.S.-government sponsored educational or 

professional exchange program. 

• Build the capacity of Zambian media organizations and journalists to undertake 

investigative journalism that provides accurate, balanced information to the public and 

promotes freedom of the press as fundamental to democracy.  

• Help Zambian young people, especially young women and others from marginalized 

groups, explore and discover their potential through innovative science, technology, 

engineering, and math (STEM) programs, as well as entrepreneurship programs. 

• Help young people participate in civic life through social entrepreneurship, volunteerism, 

and community engagement. 

• Support young people, especially those from marginalized communities, to build 

advocacy and communications skills to successfully advocate for their priorities with 

government and other decision-makers. 

• Support government transparency and accountability. 

• Utilize the power of the arts, sports, music, etc. to promote positive self-expression, 

social change, and economic opportunity among young people. 

• Equip emerging community leaders (e.g., sports coaches, arts instructors, and cultural 

professionals) with the skills and knowledge necessary to grow their organizations or to 

enhance their engagement with youth audiences. 

• Promote the development and application of new technologies and innovative solutions 

to economic, environmental, and social challenges. Projects could connect U.S. 

technology or public policy experts with Zambian peers or foster the application of 

American technology and innovations to address challenges in Zambian communities. 

• Support civil society organizations (CSOs) in developing a vibrant and prosperous 

democratic society through programs that strengthen NGO management, enhance the 

skills of early to mid-career NGO/CSO professionals, strengthen networks between 

NGO/CSO professionals in the United States and Zambia, or demonstrate to the public 

the positive role CSOs play in advancing a prosperous, healthy, and informed society. 

 

Note: Proposed programs may take place virtually or in-person with public health protocols in 

place, or a combination of both. 

Priority Program Areas (in no specific order): 

• Promoting inclusion of people with disabilities and from other underserved or 

marginalized groups through sports, civic engagement, economic activity, and other 

aspects of society. 

• Promoting political awareness and participation among the public and/or among youth; 

• Promoting civic education and youth participation in civics, democratic processes, 

volunteerism, and community service; 

• Promoting democracy and accountability through film or the arts; 



• Fostering press freedom, independent media, professionalism in the media, including 

through journalism training programs; 

• Combatting corruption; 

• Empowerment of women and youth; 

• Promoting entrepreneurship and business development; 

• Human rights; 

• Promoting sports diplomacy or a shared interest in sports; and 

• Increasing Zambians’ pursuit of higher education in the United States. 

 

Participants and Audiences: 

Programs may be geared to a variety of audiences, depending on the topic.  Proposals will be 

evaluated based on a well-reasoned strategy for the intended audience, as well as appropriate 

inclusivity, whether based on gender, religion, age, or disability. 

 

The following types of programs are not eligible for funding: 

• Programs relating to partisan political activity; 

• Charitable or development activities; 

• Construction programs; 

• Programs that support specific religious activities; 

• Fund-raising campaigns; 

• Lobbying for specific legislation or programs; 

• Scientific research; 

• Programs intended primarily for the growth or institutional development of the 

organization; or 

• Programs that duplicate existing programs. 

 

B. FEDERAL AWARD INFORMATION 

 

Length of performance period:  up to 12 months 

Number of awards anticipated:  at least two 

Award amounts:  Minimum of $5,000 and maximum of $25,000 

Type of Funding:  Fiscal Year 2022 Public Diplomacy Funding 

Anticipated program start date:  September 1, 2022 

 

This notice is subject to availability of funding. 

 

PAS Lusaka reserves the right to award less or more than the funds described in the absence of 

worthy applications or under such other circumstances as it may deem to be in the best interest of 

the U.S. government. 

 

Funding Instrument Type:  Grant or Fixed Amount Award.  

 

Competition Format and Timeline:  This announcement requests concept notes from qualified 

organizations.  After a technical review and a merit review, a select number of concept notes that 

are determined to have met the criteria explained in this notice will be invited to submit full 



proposals.  Additional guidance and detailed instructions will be provided in the request for a full 

proposal. 

• April 15, 2022 – SOI (concept note) submission deadline 

• May 6, 2022 – invitations sent to selected applicants to submit a full proposal 

• June 10, 2022 – full proposals due from selected applicants 

• July 1, 2022 – notification of selected proposals 

 

Program Performance Period:  Proposed programs should be completed in 12 months or less.  

 

C. ELIGILIBITY INFORMATION 

 

The Public Affairs Section encourages applications from: 

• Registered not-for-profit organizations, including think tanks and civil society/non-

governmental organizations with programming experience 

• Individuals  

• Non-profit or governmental educational institutions 

 

Applicants should be able to document their experience implementing similar projects.  For-

profit businesses or commercial entities are not eligible to apply. 

 

Cost Sharing or Matching 

 

Inclusion of cost share is not a requirement.  Optional in-kind contributions will be assessed on a 

case-by-case basis. 

 

Registrations 

 

Applicants are only allowed to submit one proposal per organization.  If more than one proposal 

is submitted from an organization, all proposals from that institution will be considered ineligible 

for funding. 

 

To apply for this opportunity, organizations are not required at this stage to have a valid Unique 

Entity Identifier (UEI) number (also referred to as a DUNS (Data Universal Numbering System) 

number), an NCAGE code, and an active SAM.gov registration.  If a SOI is selected, these will 

need to be obtained before an organization is able to submit a full application.  They are free 

of charge. 

Step 1: Apply for a DUNS number and an NCAGE number (these can be completed 

simultaneously)  

 

DUNS application:  Organizations must have a Data Universal Numbering System (DUNS) 

number from Dun & Bradstreet.  If your organization does not have one already, you may obtain 

one by calling 1-866-705-5711 or visiting:  http://fedgov.dnb.com/webform  

 

http://fedgov.dnb.com/webform


NCAGE application:  Application page here: 

https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx 

  

Instructions for the NCAGE application process:  

https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCA

GE.pdf 

  

For help from within the U.S., call 1-888-227-2423  

For help from outside the U.S., call 1-269-961-7766  

Email: NCAGE@dlis.dla.mil for any problems in getting an NCAGE code.  

 

Step 2:  After receiving the NCAGE Code, proceed to register in the System for Award 

Management (SAM) by visiting: https://www.sam.gov.  SAM registration must be renewed 

annually. 

 

Note: Dun and Bradstreet Universal Numbering System (DUNS):  Organization registrations 

prior to April 2022 require applicants to obtain a DUNS prior to registering in SAM. By April 

2022, the federal government will stop using the DUNS number as an entity identifier and will 

transition to the Unique Entity Identifier (UEI) issued by SAM. Beginning in April 2022, 

overseas organizations should apply for an NCAGE code and then go to SAM.gov to complete 

their registration, a UEI will be generated as part of the SAM.gov registration process. 

 

D. APPLICATION AND SUBMISSION INFORMATION 

 

Address to Request Application Package 

 

This Request for Statements of Interest (RSOI) and any amendments and supplementary 

information can be found at www.grants.gov (search by Opportunity Number) or on the U.S. 

Embassy Zambia website at: https://zm.usembassy.gov/education-culture/small-grants-programs/ 

 

Please follow all instructions below carefully.  Proposals that do not meet the requirements of 

this announcement will not be considered. 

 

Application Submission Process and Deadline 

PAS Lusaka will accept SOI proposals from the date this NOFO is posted until April 15, 2022. 

SOIs received after this time will not be reviewed.  All SOIs should be submitted by via email to 

lusakapasgrants@state.gov and be no more than four pages.  Please attach the concept note as a 

Microsoft Word document. Please name your file using the following format: 

[ORGANIZATION NAME].2022.CONCEPTNOTE.DOC 

Upon review of proposals submitted via email, PAS Lusaka will notify those who will be invited 

to the next round of the grants process.  The second, and final, round of the grant process will 

require applicants to submit a full application.  More instructions will be provided at that stage of 

the process.  

https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCAGE.pdf
https://eportal.nspa.nato.int/AC135Public/Docs/US%20Instructions%20for%20NSPA%20NCAGE.pdf
mailto:NCAGE@dlis.dla.mil
https://www.sam.gov/
https://gcc02.safelinks.protection.outlook.com/?url=http%3A%2F%2Ffedgov.dnb.com%2Fwebform&data=04%7C01%7CSmithHE%40state.gov%7C387fdc41d2f644ae6d5d08d9d4675315%7C66cf50745afe48d1a691a12b2121f44b%7C0%7C0%7C637774362501394636%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000&sdata=1XnnlYb0I66V%2FksGkYScCJhCwaRhGFOrO4qmuydDRHw%3D&reserved=0
http://www.grants.gov/
https://zm.usembassy.gov/education-culture/small-grants-programs/
mailto:lusakapasgrants@state.gov


 

Content of Application 

Concept Notes should be well written and concise, no more than four pages, and have sufficient 

information that anyone not familiar with it would understand exactly what the applicant wants 

to do.  You may use your own proposal format, but it must include all the items below:  

 

• Heading:  Organization name, Program Priority Area(s) listed above that are addressed 

by the proposed project; your unique project title; the location(s) of the project; the length 

of the project; the total amount of funding that will be required. 

• Project Description:  Describe the proposed project – the problem it seeks to address, its 

objectives, key activities, intended audiences and/or participants, project partners (if any), 

and expected results. 

• Project staff: Outline the qualifications and experience of the organization and project 

team as related to the project plan and goals.  

• American Content:  Describe the American content and how the project will promote a 

better understanding of the U.S. and/or build relationships with Americans. 

• Budget Estimate:  Outline how the funds being requested will be allocated and in 

approximately what amounts, using U.S. dollar amounts. 

• Organization background:  A brief description of your organization demonstrating its 

experience, capacity, and ability to carry out the project and manage a U.S. government 

award. 

 

You can find a sample proposal here.   

 

E. APPLICATION REVIEW INFORMATION 

A Grant Review Committee will review all eligible applications.  Each application will be 

evaluated and rated based on the evaluation criteria outlined below. 

 

Project Idea:  Does the concept meet one or more of the Program Priority Areas; does it offer an 

original and impactful idea; does it have the potential to reach key audiences; does it have a 

strong American component? 

 

Project Plan:  Is the project realistic and feasible; is there a logical implementation plan, sup- 

ported by activities along a reasonable timeline and with measurable results; does the 

implementation plan align with the proposed budget estimate and allocations? 

 

Ability to Achieve Objectives/Institutional Capacity: does the organization demonstrate that it 

has the experience and capacity to carry out the project; does it offer added value such as 

relationships with partners and particular expertise and knowledge? 

 

Successful SOI applicants will be notified via email by May 6, 2022.  Instructions on the 

requirements of a full application submission will be provided at that time. 

 

Please note, an invitation to present a full submission is not a financial commitment and is not a 

guarantee of any future funding. 
 

https://zm.usembassy.gov/wp-content/uploads/sites/20/Sample_NOFO_submission.pdf


 

F. FEDERAL AWARD ADMINISTRATION INFORMATION 

 

1. Federal Award Notices 

 

The grant award or cooperative agreement will be written, signed, awarded, and administered by 

the Grants Officer. The assistance award agreement is the authorizing document and it will be 

provided to the recipient for review and signature by email. The recipient may only start 

incurring program expenses beginning on the start date shown on the grant award document 

signed by the Grants Officer. 

 

If a proposal is selected for funding, the Department of State has no obligation to provide any 

additional future funding. Renewal of an award to increase funding or extend the period of 

performance is at the discretion of the Department of State.  

 

Issuance of this NOFO does not constitute an award commitment on the part of the U.S. 

government, nor does it commit the U.S. government to pay for costs incurred in the preparation 

and submission of proposals. Further, the U.S. government reserves the right to reject any or all 

proposals received. 

 

Payment Method: Payments will be made in at least two installments, as needed to carry out the 

program activities.   

 

Organizations whose applications will not be funded will also be notified via email. 

 

Administrative and National Policy Requirements 

 

Terms and Conditions: Before submitting an application, applicants should review all the terms 

and conditions and required certifications which will apply to this award, to ensure that they will 

be able to comply.  These include: 

2 CFR 200, 2 CFR 600, Certifications and Assurances, and the Department of State Standard 

Terms and Conditions, all of which are available at:  https://www.state.gov/about-us-office-of-

the-procurement-executive/.  Note the U.S Flag branding and marking requirements in the 

Standard Terms and Conditions.   

 

Reporting Requirements:  Recipients will be required to submit financial reports and program 

reports.  The award document will specify how often these reports must be submitted.    

 

Branding Requirements: As a condition of receipt of a grant award, all materials produced 

pursuant to the award, including training materials, materials for recipients or materials to 

communicate or promote with foreign audiences a program, event, project, or some other activity 

under an agreement, including but not limited to invitations to events, press materials, and 

backdrops, podium signs, etc. must be marked appropriately with the relevant U.S. Embassy 

branding in a size and prominence equal to (or greater than) any other logo or identity. 

 

 

https://www.state.gov/about-us-office-of-the-procurement-executive/
https://www.state.gov/about-us-office-of-the-procurement-executive/


G.  FEDERAL AWARDING AGENCY CONTACTS 

If you have any questions about the grant application process, please contact PAS at: 

lusakapasgrants@state.gov. 

 

Note:  We do not provide any pre-consultation for application-related questions that are 

addressed in the NOFO.  Once an application has been submitted, State Department officials and 

staff, both in the Department and at embassies overseas, may not discuss this competition with 

applicants until the entire proposal review process is completed. 


